


Exit plan: liase with your replacement. Picture: BEN SWINNERTOP

When the holiday is over

STAY positive and taketime to  PRIORITISE —don'treact to

adjust back to work. all the demands.

WRITE = list of what needs to GET an update from your boss.
be done and work through it. SHOW the holiday shaps after
DISENGAGE your email auto your workmates know you
response message and considered their needs while you

recorded voicemail message. were away.




